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|Figures and Images Guidelines

Being intentional about the figures/images included in your manuscript is important for a few reasons:
· Although figures can enhance a reader’s understanding of and appreciation for the subject matter of a book, they can also negatively impact readability by interrupting the flow of text, sometimes requiring the reader to flip pages back and forth or otherwise making the book unnecessarily confusing. Enabling text and images to interact seamlessly is a significant design challenge. 
· Further, once images are converted to grayscale, or black and white (as they typically are), and printed at the resolution and size necessary for a typical academic book format, they may be too grainy or difficult to decipher. 
· The greater the number of images in a book, the greater the printing costs might be, especially if they are in color and/or demand a different type of paper. The Press normally prints figures in grayscale, unless there are special considerations made in advance. Being intentional about image choice is one way for us to control the printing costs for our books, allowing us to produce more content. 
· It is also important to know that permission costs are the author’s responsibility, so be sure to consider the number and choice of images for your book carefully. 
Questions for you to consider
· How many images can or should you include? 
There is no single answer here, as each book has its own needs based on content and scholarly discipline. As a general rule, we encourage authors to keep the image count as low as possible. For most books, this means the total figures should be kept to 25 or fewer. The specific vision of each book we publish is most important, and we understand that some books are significantly more visual in nature and require a more extensive collection of illustrations. 
· When should you use images? 
In a typical scholarly book, we encourage authors to think of images as primary sources or evidence. Ask yourself whether the inclusion of an image significantly strengthens the argument(s) in a particular passage, or the book as a whole. Does the image offer context that would be difficult to explain with words only? Does the text engage with the image (e.g., close reading)? Or is the image simply something “extra” that could be accessed elsewhere and/or does not advance the discussion? If the image is not serving the argument of your book, you might not need to include it.


When submitting figures and images:
· Do not embed figures in the final versions of the main manuscript Word files. Indicate the location in the text using a bracketed callout (e.g., [Insert Fig. 14.1 here]) between paragraphs.
· TABLES: Tables generally appear in a manuscript in two different ways—either as a formatted element inserted using the “Table” function in Word or as an object enclosed in a frame, often containing other objects, such as arrows, text boxes, or even other tables. Tables that are formatted and inserted after a hard return and a line of text may remain in the manuscript, since they are easily editable and are anchored to the text. Tables that are created as objects, however, should be submitted as separate, individual files, with each file clearly named according to the bracketed callout used in the main manuscript.
· All line art (graphs, charts) that are created as objects should be submitted as separate, individual files with each figure named according to the bracketed callout used in the main manuscript
· Photographs and scans—e.g., JPEG, TIF, and PNG images—should be submitted as separate, individual files. Each file should be named with the chapter and figure numbers (e.g., Fig. 1.1, Fig. 2.3, Fig. 4.2, etc.). 
· Check figure resolution: All figures must meet the Press’s resolution requirements. Color and grayscale images, such as photographs, must be at least 300 dpi. Line art, such as maps or drawings, must be at least 1200 dpi. Most images on the Web are sized for computer display and are only 72 dpi. They are therefore not acceptable for print publication. Authors who wish to use an image from the Web should contact the owner for an original, high-res version or go to the owner’s website (usually indicated in a credit line) to download a higher-res version of the image, if possible, and to seek permission to use it, if it is not in the public domain. For images obtained from the Web, please include a URL with the submission so that the Press has access to the original image. 
· Captions should also be included in the manuscript, just below the image callouts within the text. Be sure to state the credit line at the end of each caption. 
A Figure and Captions Information spreadsheet is provided for your convenience on the Current Authors webpage (https://press.westpoint.edu/resources/current-authors/)to record pertinent information about the images and figures. 
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